“U | SPECIALIZED HEALTHCARE &
~ .| MEDICAL EDUCATION DEPARTMENT
~*" | GOVERNMENT OF THE PUIUAB

FINANCIAL YEAR - 2025-2026

‘GUIDELINES FOR BIDDING DOCUMENTS
[OUTSOURCING OF JANITORIAL SERVICES]  (ver2)

—9 i

g oy o B0 l T igg?
N Wi F
_ f)'" g : : “-
B }‘1& | LA ll h
T HE 11 &

MAYO HOSPITAL, LAHORE

BID REFERENCE NO.
(f;\ /19759-64/MH


https://v3.camscanner.com/user/download

Table of Contents

SECTION-I: INVITATION TO E-BIDS. 4

SECTION-Il: INSTRUCTIONS TO BIDDERS (ITB) ceovovermmsssssnssassassssssssrrnrnsecarssnsssosssnsssserrrssnsenserssssssserssssnssasersssnnis 5

D4, INTRODUCTION ......ooveteeeerisonmenssonsessssssersstessssosresstssssssths st sosasasss o4 110ssnsssssssssssetstsosomesnsstasassassbass tststssesssttieosnnsrssiany 9
2.1.1Scopeof Bid..............cc.....co.... TPV DT SR R e s e S 5
2.1 2 SOUICO OTFUNMS..............ooeeeeetiiveeeturiibeeesesbibes s aaashs s s s iREramn s s 1A besae Ly s s sa s e e R abs s e me s hRLd e R e O RO RRS e o 00 R B0 k4 .5
2.1.3 Eligible Bidders :
2,14, COSt OF BIAING.....ovvv..ocevvroeviossiceiosssseesesss s thsesses e s s 7
2,15, ON@PEIrSON ONE DIM..............c...ooeeeeiiiiiiemesiib i s s 7
2.1.6. Work Plan/ Deployment Plan.............c...cccc.....

2.2, THE BIDDING DO CUMENTS .....oooviiiiiiisiemrssitesesstsenesssitsssssssiiesssesssssisssassssssrassssessssssssbbanssssssattssisssssnmnssinene
221, Content Of BidAING DOCUMENLS..............c.....eesiiieeemmessssienesessssssisssiesssssbssamasss e
2.2.2. Clarification of Bid Documents..............cccouvieeecnrnns SRRy s s eos e nanas
2.2.3. Amendment of Bidding Documents

2.3. PREPARATION OF BIDS ...c.ocoiueeiimiitiiresrirsassenesssssssssesssstsssissessmsssssensasssssrsassssnmssstdihhsssssenasstihsmsasenss s tssssenssn
231 LANGUABE OF BIll............cooovvocieecaiiiiecseam ettt eas b 80100
o2 B T - 110 N o TR e U o OO U O USSP POOPS P P TP TS TRSE PPN
2,33, BIdPHICES ..o oteeee et s stae et s e b aa et e st emea ek hemn R b s AR
2.3.4. Bid Currencies
2.3.5. Documents Establishing Bidder's Eligibility and Qualification ... A1
2.3.6. Bid Security »

2.3.7. Period of Validity of Bids...........cccccccovrmmviiiiniunnn.

2.3.8. Format and Signing of € BId..............ccveuiueiimmriiiiiiiineeei s
2.3.9. Minimum Wage rates/all applicable taxes

2.4, SUBMISSION OF E-BIDS.....cucoucvremeemnrsiesisnstisissmmsarsisssssissascassiesssasssssisssssssssss s assssssssssssnssssnssisinsens
2.4.1  Sealing and MarKing Of BIdS .............cc.couviimimmmmminiiisesimsnsnn s

(a) bear the name and address of the Bidder;
(b) be addressed to the Procuring Agency in accordance with ITB Sub-Clause 2.4.2;
(c) bear the specific identification of this bidding process indicated in ITB 2.1.1 and any additional
Identification marks as specified in the BDS, @Nd ... 14
vii) In case e-bid or e-proposal including entries and record submitted e-PADS is found corrupt,
unreadable or contains virus, submitted in wrong lot (where applicable / clarification; e-bid will only be
accepted for further evaluation if it is submitted in relevant lot), the e-bid or e-proposal shall be rejected.
4
2.4.2 Deadline for SUBMISSION Of @-BIGS.............ccooueimiimieeiiit it
2.4.3. Late Bids ...........ceoeeeeeeeevesrenieas
2.4.4. Modification and Withdrawal of Bids
2.5. OPENING AND EVALUATION OF E-BIDS ........cooomiimimnimmmestnisnsnsrminmmninsrss sttt sttt
2.5.1. Opening of e-Bids by the Procuring Agency
2.5.2. CONFIACNEIANLY .............oeeeeeeor et essssss bbb 8 e,
2.5.3. Clarification of Bids..................coocivivinnnens
2.5.4. Preliminary Examination
2.5.5. Examination of Terms and Conditions; Technical Evaluation.......................coooviiiiiininnnncn.. 18
D.5.6. COTECLION OF EFTOFS..........ooeeivevseseesessssssssssssiessesasesessssaesmanss st o s mam e s ns s e s e S st e b R Lo 19
2.5.7. Conversion t0 Single CUITENCY ..........cccouiiconmmisisismmmsmsess s ssssssiissssssssssss s 19
2.5.8.Post-qualification & Evaluation of @-Bis ...t 19
2.5.9. Contacting the Procuring ABENCY..........cccc.oumiiimsmeeene i, 20
D.5.10. GriEVANCE REUIESSAL.......o.o.eoeseveeeeereseesemeeeeeseesaseesesesssasts b e s saaebe s bbb isea bbb bbb e aR bbbt

2.6. AWARD OF CONTRACT ..........
2.6.1. Notification of Award
2.6.2. Performance GUATANEEE .............cocevreivivernisisisarseistssesssssesesesssassssnsessessssssasansssetsimsmteasessesssneesesssessasans 2
2.6.3. Signing of Contract / Issuance of WorK Order...................coouueiiiiiniciniinnieniinciccins 22
D.6.4. AWAIT CIILEITA........oeeevereiresessesssesesessrsssesesamrsssinsasesesenseseseras e s shasessssessama et antese b esseaasanseessssessnesareessserens

GUIDELINES FOR BIDDING DOCUMENTS FOR SOURCING OF JAN{ORIAL SERVICES (VER-2) PAGE 1 OF 77

d vy A


https://v3.camscanner.com/user/download

2.6.5. Procuring Agency'’s Right to Vary Quantities at Time of Award................cccooemmeiiiiicciii 0 22
2.6.6. Procuring Agency's Right to Accept or Reject All Bids
S8.7 ROBMIINE ... isisosnsslintiiosaisbsssossmossssesmsionpasssssansesease
2.6.8. COrTUPL OF FrAUGUIBNE PIACHCES................ooooooeeommesss s

SECTION-III. SCOPE OF SERVICES, .25

3.1 SCOPE OF SERVICES .....cveereereresssmisiscsssssmsessesensasssisins
3.1.1 Background ... i orsasnssment ANk b SR NSO VSR LSS RSP DTSSR S i
3.1.2 Contextual lnformation i
Mayo Hospital Lahore ...
3.1.3 Scope ofServlces . o serisasinas e b TS SR S SSS S s mian
3.1.4 Operational Responslmlmes
3.15 Janitorial Staff REQUITCMENTS........covvmvuriieiaemreceaeemmrmsenss s sisssss bbb snsssss s i sssssssnnecs 34
3.1.6 Cleaning 5chedulc,15
3.1.7 Daily MONItOring............coovemmeviiiiiiiiccicann ) eaearseram S areseaniShsnaranesin
3.1.8 WeCkly SCOre........cooovviiimiiiiiiiiicsnnnniiasias
3,19 MONLIIY SCOTE ........cooeeeeneeecmcesesmismsiniesssiiesass s eamesans e e 1SR SLL LS 39
3.1.10 Qualification and Experience of Janitorial Personnel...............oooecivssnicnnn 40

SECTION-IV: BID DATA SHEET 2

4.1, BID DATA SHEET (BDS) ... vomevreesercmensessemmssssssissssstsssbsssbass s shsst st st ssams s samast s e s s
Technical Evaluation Criteria
(KNOCKAOWN CFILEIIA) ..........oovoeeoeeeeeeaeea s e s ees b0t

SECTION-V: GENERAL CONDITIONS OF CONTRACT 47

L DEFINITIONS. ..ovoseotessssssesanssssessssssssssnsssssssesssssetanssssessbenassaesshssssssessssssanesinsbessdssiabbsshioabenthsiestismtant st st esemnasses s sennnns
2. APPLICATION.....
3. COUNTRY OF ORIGIN
B, STANDARDS ......ccovevesmsaeuemeesesosssmesees st sbebibe b oedsbasbss s eb s eh S E AR AR EAE USR8 4S04ttt bbb

5. USE OF CONTRACT DOCUMENTS AND INFORMATION; INSPECTION AND AUDIT BY THE PROCURING AGENCY..............c.c...... 48
6. PERFORMANCE GUARANTEE.
7 .INCIDENTAL MATERIAL

9. PRICES
10, CHANGE ORDERS ......oovuvverssemssesssssesssssssssssasessasstssssnssassessasssssss iessesass s 0s e a8 0Lt
11.CONTRACT AMENDMENTS
22, ASSIGNMENT ...c...ooeecvaessssnssessssssssssmseesseessesabie s 2R RR 414881 R SR8 8 80
14.DELAYS IN THE SERVICE PROVIDER'S PERFORMANCE ..........oooovueisiiiiuenastsssssinsnsas ettt 50
15. LIQUIDATED DAMAGES
16, TERMINATION FOR DEFAULT ...ccoccveecincimissnamaseassssssmessses et tbs e b ea bR
27, FORCE MAJEURE ......cocvovecvaeeseesstssassasssssssssassase s smsss s 4se 4R AR A0TSR
18. TERMINATION FOR INSOLVENCY ...covimrmriiriaemnnieseinneasisnis

19. TERMINATION FOR CONVENIENCE
20. RESOLUTION OF DISPUTES ... iveeerereececneecisissnnamassssssssnssssssanas
21 .GOVERNING LANGUAGE.........ccourenririieenesissssmssessiensasasssissnsssnsssosasass
22, APPLICABLE LAW .......cccccviinie
23, NOTICES......oceerureseeeeeeesssssasssssssrsssassasssnes

D4, TAXES AND DUTIES ....vovevevveseeeeeeeserecseeasasesesessasssssssessasasessassassemes s sdas et LR SRR S AR R 0

SECTION-VI. SPECIAL CONDITIONS OF CONTRACT 55

1. Definitions (GCC ClauSe 1)............cccoiioiiveiinmmmnnnnssssananrssn s
GCC 1.1 (g)The Procuring Agency is: Mayo Hospital, Lahore. ...
GCC 1.1 (h)~The Procuring Agency's country is: PaKiStan..................coocovvmmiiiiiniciiiiicicnnn,
GCC 1.1 (i)~The Service Provider is:
2. Performance Guarantee (GCC Clause 6)...........ccewwuiriuememiiiiniimienciiiiinnin it
3.  Incidental Materials (GCC CIAUSE 7)........occ.wiumomeieeeieieii bbb
4. PaYMENt (GCC ClAUSE 8).............ouiiiiiieeurisiisimsssss e
5. PHICES (GOC CIBUSE 9)..........ooveerimseossscsossisnssssessiesmsssonsssissmassssssmssmrmasssstsssstsntsss st sobasssssssssstsssnsentnsessssssannes

GUIDELINES FOR BIDDING DOCUMENTS FOR OUTSOURCING OF JANITORIAL SERVICES (VER-2) PAGE20F 77

By N )
X

CamScanner


https://v3.camscanner.com/user/download

6. Liquidated Damages (GCC Clause 15)...........ccccovvivuniiiinisiiniiiinsesin e, 56
7. Resolution of Disputes (GCC Clause 20).... seseseby TR bt sssnssappissssasssseosmmssossisescrmers N
8. Governing Language (GCC Clause 21)....... 56
9. Applicable Law (GCC Clause 22)................ ) 36
10. Notices (GCC Clause 23).............ccoumeivinicniiniininnn, 56
11. Duration of Contract (GCC Clause 26)....................c...ccuuun 56
. Operational ReSponSIbIlItIes...........ccviimimiiimiiiess s s, 57

SECTION-VIIl: FORMS 60

BLL BID PORM o icvcivisanisviasisississnssisissebisssonsss isasostbiatsonss sorsanisenisassscraonsnsiosonsso s say Fiassons st st bnvErers iosesson tomes i voniin 60

8.2. GENERAL INFORMATION FORM 61

8.3, AFFIDAWIT.......reraiacserrsssisssassessonsasnassissassnssnsaesiosssnsssatosssasrons assnasssssasssns

8.4. PERFORMANCE GUARANTEE FORM

8.5. TECHNICAL BID FORM

8.6. CONTRACT FORM

8.7. FINANCIAL BID FORM/PRICE SCHEDULE

8.8.BID SECURITY FORM.......cococviiiiienreeeceeenresnesnnsnsssssssssssnses

ANNEXURE - A 7
FINES & PENALTIES 7
SALARY VERIFICATION CERTIFICATE BY HOSPITAL ADMINISTRATION 74
ANNEXURE - C 75
MONTHLY ATTENDANCE PRO-FORMA AND PENALTY CALCULATION SHEET....corcreecrc 75
SECTION IX- CHECK LIST, 2%

GUIDELINES FOR BIDDING DOCUMENTS FOR OUTSOURCING OF JANITORIAL SERVICES (VER-2) PAGE 3 OF 77

CNL )
Ca s


https://v3.camscanner.com/user/download

-

[ hee

SECTION-1: INVITATION TO E-BIDS

Subject: PROVISION OF JANITORIAL SERVICES (WITHOUT JANITORIAL SUPPLIES) IN
MAYO HOSPITAL, LAHORE FOR THE FINANCIAL YEAR 2025-26

1 Mayo Hospital, Lahore invites e-bids from eligible and registered bidders for the provision of round-the-
clock Janitorial Services, without Janitorial Supplies (24 hours a day, including Sundays and public holidays) for
the financial year 2025-26. The contract will initially be awarded for a period of one year and may be extendable
on a quarterly basis, for up to one year, on the same terms and conditions. Interested bidders must be registered
with the Punjab Procurement Regulatory Authority (PPRA) for e-procurement through the EPADS, as well as
with the relevant tax authorities and other required registration bodies. Mayo Hospital Lahore, hereinafter referred
to as the "Procuring Agency”, will manage all matters related to this bidding process and any future
correspondence.

DETAILS OF JANITORIAL SERVICES/HUMAN RESOURCE REQUIRED

Janitor Janitor "

Bid Reference No, Supervisor Personnel Personnel s;l‘::r Tol:’:l:::::an
(Male) (Fe-Male)

PAICEDRYT 64 1 15 Nos. 190Nos. | G60Nos. | 05Nos. | 270 Nos.

2. PRE-BID MEETING

a). The prospective bidders are hereby notified to attend the meeting with bidding document committce on
-2_6_/ /2025 at 10:30 a.m. in the Conference Room (Surgical Tower), Mayo Hospital, Lahore. You are asked
to bring any observations (if any) in-writing to be raised related to bidding documents in the meeting on your

company letter head duly signed by the bidder / authorized person
b). The minutes of pre-bid meeting will be uploaded on&/ _&/2025 on EPADS as well as Mayo Hospital

website and shall be the part of bidding document.

1. E-Bidding shall be conducted through Single Stage Two Envelope Bidding Procedure as per Rule-38
2(a) of PPRA Rules, 2014 (amended till date). Hard copies of bids are not required.

2, Interested eligible bidders can obtain the bidding documents along with detailed specifications and terms
& conditions from portal of E-PADS (http:/punjab.eprocure.gov.pk), PPRA  website
(www.ppra.punjab.gov.pk) and Mayo Hospital website (www.mayohospital.gop.pk).

3. Eligible bidders will submit their bids on E-PADS (http:/punjab.eprocure.gov.pk) on _Q_ZI _QZ/ZMS
at 10:30 a.m. The e-bids will be opened in the presence of eligible bidders or their authorized
representatives in the presence of Tender & Purchase committee in the Conference Room of Surgical
Tower on / /2025 at 11:00 a.m,

4. The bidders are required to submit the original 2% Bid security i.c. (Rs.3,524,151/- of estimated cost
mentioned in bidding document) in shape of CDR/Pay Order/Bank Draft before the date of tender
opening as specified above, failing which the offer will be rejected.

5. The procuring agency shall not be responsible for any failure on part of firms to submit an e-bids or
account of any technical error or internet failure or non-submission of 2% original bid submission.

6. In case the date of opening is declared as a public holiday by the Government or non-working day due to
any reason, the next official working day shall be deemed to be the date of submission and opening of
applications accordingly. The time and venue shall remain the same.

Note: The procurement process including uploading on E-PADS shall be carried out as per Punjab
Procurement Rules, 2014 (amended upto date) and PPRA regujation 2024,

FFICER

T
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— Sectlon-ll: Instructions to Bidders (ITB)

2.1. Introduction
2.1.1 Scope of The Procuring Agency (PA), as indicated in the Bid Data Sheet
Bid (BDS) invites Bids from Bidders for Provision of Janitorial Services
In Mayo Hospital Lahore as specified in Section-IV, Bid Data Sheet
(BDS) and Section Vil- Schedule of Requirements. The successful
Bidders will be expected to provide the services for the specified
period and timeline(s) as stated in the BDS.

2.1.2 Source  Government of the Punjab.

of Funds
2.1.3 Eligible i) The Invitation to Bids is open to all Service Providers i.e.
Bidders association of persons/companies/sole proprietor,

registered with relevant Registration Authorities and Tax
Departments/Authorities (Income Tax, Sales Tax & Punjab
Sales Tax etc.), except as provided hereinafter.

i)  Bidders should not be associated, or have been associated
in the past, directly or indirectly, with a firm or any of its
affiliates which have been engaged by the Procuring
Agency to provide consultancy services for the preparation
of the design, specifications, and other documents to be
used for the procurement of the services to be purchased
under this Invitation to Bids.

iii) Government-owned enterprises may participate only if they
are duly/legally authorized in this regard by the
respective/relevant competent forum/authority.

iv)  Bidders shall not be under a declaration of blacklisting by
the Procuring Agency.

v) The invitation for Bids is open to all prospective
bidder/service providers subject to any provisions or
licensing/regulatory requirements issued by the respective
national/ provincial professional statutory body
established for that particular trade or business.

vi) A Bidder shall not have a conflict of interest. All Bidders
found to have a conflict of interest shall be disqualified. A
Bidder may be considered to have a conflict of interest
with one or more parties in this Bidding process, if they:

a) are associated or have been associated in the past,
directly or indirectly with a firm or any of its affiliates
GUIDELINES FOR BIDDING DOCUMENTS FOR OUTSOURCING OF JANITORIAL SERVICES (VER-2)  PAGE 5 OF 77
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which have been engaged by the Procuring Agency to
provide consulting services for the preparation of the
design, specifications and other documents to be
used for the procurement of the services to be
purchased under this Invitation for Bids.

b) have controlling shareholders in common; or

c) receive or have received any direct or indirect subsidy
from any of them; or

d) have the same legal representative for purposes of
this Bid; or

e) have a relationship with each other, directly or
through common third parties, that puts them in a
position to have access to information about or
influence on the Bid of another Bidder, or influence
the decisions of the Procuring Agency regarding this
Bidding process; or

f) submit more than one Bid in this Bidding process.

vii) A Bidder may be ineligible if -

(a) the Bidder is declared bankrupt or, in the case of
company or firm, insolvent;

(b) payments in favor of the Bidder is suspended in
accordance with the judgment of a court of law other
than a judgment declaring bankruptcy and resulting,
in accordance with the national laws, in the total or
partial loss of the right to administer and dispose of
its property;

(c) legal proceedings are instituted against such Bidder
involving an order suspending payments and which
may result, in accordance with the national laws, in a
declaration of bankruptcy or in any other situation
entailing the total or partial loss of the right to
administer and dispose of the property;

(d) the Bidder is convicted, by a final judgment, of any
offence involving professional conduct;

(e) The Bidder is debarred and blacklisted due to
involvement in corrupt and fraudulent practices in
accordance with the provision of section 17A of PPRA
Act, 2009 and Rule-21, read with Schedule appended
with, Punjab Procurement Rules, 2014.

(f) The Bidder is debarred and blacklisted in general (i.e.
to the extent of all public procurement) due to

GUIDELINES FOR BIDDING DOCUMENTS FOR OUTSOURCING OF JANITORIAL SERVICES (VER-2) PAGE 6 OF 77
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2.1.4. Cost of
Bidding

2.1.5. One
person one
bid

2.1.6. Work
Plan/
Deployment
Plan

consistent performance failure In accordance with
the section 17A of PPRA Act, 2009 and Rule-21, read
with Schedule appended with, Punjab Procurement
Rules, 2014.

(g) The firm/Service Provider is blacklisted/ debarred by
any international organization.

viil.  Bidders shall provide to the Procuring Agency evidence of
their eligibility, proof of compliance with the necessary
legal requirements to carry out the contract effectively.

ix) Bidders shall provide such evidence of their continued
eligibility satisfactory to the Procuring Agency, as the
Procuring Agency shall reasonably request.

x) Bidders shall submit proposals relating to the nature,
conditions and modalities of sub-contracting wherever the
sub-contracting of any elements of the contract amounting
to more than ten percent of the Bid price is envisaged.

The Bidder shall bear all costs associated with the preparation
and submission of its Bid, and the Procuring Agency named in the
Bid Data Sheet, hereinafter referred to as “the Procuring Agency,”
will in no case be responsible or liable for those costs, regardless
of the conduct or outcome of the Bidding process.

As per Rule 36A of Punjab Procurement Rules 2014, a Bidder
shall submit only one Bid in the same bidding process

The Bidder shall be responsible for the provision of bids as per
work plan/ deployment plan formulated by the procuring agency
and procuring agency may also, from time to time amend the
same as per its requirement.

2.2. THE BIDDING DOCUMENTS

2.2.1. Content of i) The services required, Bidding procedures, and contract

Bidding
Documents

terms are prescribed in the Bidding documents. The
Bidding documents, inter alia, include:

(a) Invitation to Bids

(b) Instructions to Bidders (ITB)

(c) Scope of Services

(d) Bid Data Sheet

(e) General Conditions of Contract (GCC)

(f) Special Conditions of Contract (SCC)

GUIDELINES FOR BIDDING DOCUMENTS FOR OUTSOURCING OF JANITORIAL SERVICES (VER-2) PAGE7OF 77
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Wit () Schedule of Requirements

(h) Bid Form

(i) General Information Form

(J) Affidavit

(k) Bid Security Form

() Technical Bid Form

(m) Contract Form

(n) Financial Bid Form / Price Schedule
(o) Performance Guarantee Form

(p) Check List

ii) The Bidder is required to examine all instructions, forms,
terms and conditions, and scope of services in the Bidding
documents. Failure to furnish all information as required
by the Bidding documents or to submit a Bid not
substantially responsive to the Bidding documents in every
respect will be at the Bidder's risk and may result in the
rejection of its Bid.

iii) In case of discrepancies between the Invitation to Bid and
the Bidding Documents listed in ITB 2.2.1 (i) above, the
said Bidding Documents, not in conflict with any provision
of PPR-14, will take precedence.

ivy The Procuring Agency is not responsible for the
completeness of the Bidding Documents and their
addenda, if they were not obtained directly from the
Procuring Agency or from its website or website of PPRA.
Re-confirming from the Procuring Agency that all pages/
contents have been properly and clearly received is the
prime responsibility of the Bidder.

2.2.2. Clarification i) A prospective Bidder requiring any clarification of the

of Bid Documents Bidding documents may notify the Procuring Agency in
writing or by email at the Procuring Agency’s address
indicated In Invitation to Bid. The Procuring Agency will
respond in writing to any request for clarification of the
Bidding documents which it receives no later than seven
(7) days prior to the deadline for the submission of Bids
prescribed in the Bid Data Sheet. Written copies of the
Procuring Agency’s response (including an explanation of
the query but without identifying the source) will be sent to
all prospective Bidders that have received the Bidding
documents.
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i) A prospective Bidder requiring any clarification of the
Bidding Documents may notify the Procuring Agency in
writing or in electronic form that provides record of the
content of communication at the Procuring Agency's
address indicated in the BDS.

ili) The Procuring Agency will within three (3) working days
after recelving the request for clarification, respond in
writing or in electronic form to any request for clarification
provided that such request is received not later than seven
(7) days prior to the deadline for the submission of Bids, as
prescribed in ITB 2.2.2 (i), above,

ilv) Copies of the Procuring Agency's response will be
forwarded to all identified Prospective Bidders through an
expeditious identified source of communication, e.g.: e-
mail etc., including a description of the inquiry, but without
identifying its source

v)  Should the Procuring Agency deem it necessary to amend
the Bidding Documents as a result of a clarification, it shall
do so following the procedure under ITB 2.2.3.

vi) If indicated in the BDS, the Bidder's designated
representative is invited at the Bidder's cost to attend a
pre-Bid meeting at the place, date and time mentioned In
the BDS. During this pre-Bid meeting, prospective Bidders
may request clarification of the schedule of requirement,
the Evaluation Criteria or any other aspects of the Bidding
Documents.

2.2.3.Amendment i) At any time prior to the deadline for submission of Bids,

of Bidding but not later than three (3) days before the closing time of

Documents the submission of Bid, the Procuring Agency, for any
reason, whether at its own initiative or in response to a
clarification requested by a prospective Bidder, may
modify the Bidding documents by amendment. Any such
change/amendment in the Bidding documents shall be
provided in a timely manner, preferably through electronic
means also, not later than three (3) days, and on equal
opportunity basis as per Rule-25(3) of PPR-14.

ii) Al prospective Bidders that have received the Bidding
documents will be notified of the amendment in writing or
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by email, and will be binding on them.

iil)  Before the deadline for submission of Bids, the Procuring
Agency for any reason, whether at its own Initiative or in
response to a clarification requested by a prospective
Bidder or pre-Bid meeting may modify the Bidding
Documents by issuing addenda.

iv)  Any addendum issued including the notice of any
extension of the deadline shall be part of the Bidding
Documents and shall be communicated in writing or in any
identified electronic form, e.g. email that secures record of
the content of subject communication.

v) In order to allow prospective Bidders reasonable time in
which to take an addendum into account in preparing their
Bids, the Procuring Agency, at its discretion, may extend
the deadline for the submission of Bids, as per rule 29 of
PPR-14, in the similar manner , so as to avoid any
inconvenience and to doubly ensure level playing field for
all prospective bidders.

2.3. PREPARATION OF BIDS

2.3.1. Language The Bid prepared by the Bidder, as well as all correspondence and

of Bid documents relating to the Bid exchanged by the Bidder and the
Procuring Agency shall be written in the language specified in the
Bid Data Sheet. Supporting documents and printed literature
furnished by the Bidder may be in same language.

The Bidder shall complete the Bid Form and the
2.3.2. Bid Form appropriate Price Schedule (Financial Bid) furnished in the
Bidding documents.

2.3.3. Bid Prices () The Bidder shall indicate on form 8.7 the unit prices
(where applicable) and total Bid price of Janitorial staff,
the services of which it proposes to provide under the
contract.

(i) Prices indicated on the Price Schedule shall be as per
prescribed format

(il The Bidder's separation of price components in
accordance with ITB Clause 2.3.4(i) below will be solely for
the purpose of facilitating the comparison of Bids by the
Procuring Agency and will not in any way limit the
Procuring Agency's right to contract on any of the terms
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